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Walter Woodward School 

Plan for Implementation of CDC Guidelines 

2020-2021 

 

The purpose of this document is to provide a detailed description of what the CDC guidelines look like in the 

Walter Woodward School setting, specific to the Three Phase Learning Model proposed by Manteca Unified 

School District.  It is understood that details of this description may change as recommendations from the CDC 

are modified.  It is also understood that some items in this description are contingent upon the final agreement 

between the school district and bargaining unit members. 

As of July 28, the MUSD School Board has elected to reopen schools in three phases.  The implementation of 

CDC Guidelines is described below in each of these 3 phases. 

Phase 1: 

In Phase 1, only staff and students who are in need of psychoeducational and/or district assessment may be on 

campus. 

Students and staff are not to be at school if they show any symptoms of COVID-19 and may only return after at 

least 24 hours of no fever, without use of fever-reducing medications, and at least 10 days since symptoms first 

appeared and improvement of symptoms. 

Staff and students complete the MUSD Self Screening Protocol located on the district website at 

https://www.mantecausd.net/Page/1583 as well as in the school office.  

Special Education staff will make appointments for students who need assessment.  Those students will be 

brought to the office by their parent or guardian.  They will be asked to complete an MUSD Self Screening 

Protocol form for Visitors.  Their temperature will be taken and noted on the form and the form will be 

maintained in the office.  If the student has had any of the symptoms in Section 1 or answers “yes” to question 

2, the assessment will be rescheduled.  If the student has not had any symptoms in Section 1 they will be 

required to wear a face covering, unless they have a medical note that indicates that they are unable to wear one.  

If they do not have a face covering of their own, they will be provided with a disposable paper mask.  Students 

will be asked to wash their hands and then they will be escorted by the Special Education staff to the testing 

location.  

 

Face coverings are required for all grades TK-8 and staff. Persons exempted from wearing a face covering due 

to a documented medical condition must wear a nonrestrictive alternative such as a face shield with a drape on 

the bottom edge. Staff exempt from wearing a face covering due to pedagogical or developmental reasons (e.g., 

communicating or assisting young children or those with special needs), a face shield with a drape (per CDPH guidelines) 

can be used instead of a face covering while in the classroom as long as the wearer maintains physical distance from 

others. Staff must return to wearing a face covering outside of the classroom. For staff that come into routine contact 

with others, CDPH recommends the use of disposable 3- ply surgical masks, which are more effective than 

cloth face coverings. Parents may provide their student with a face covering at their discretion; however face 

coverings have been provided by the district to students (2 cloth) and employees (6 cloth and 2 disposable). 

Other means of Personal Protective Equipment (PPE) have been supplied to the school site for increased safety 

measures (thermometers Please refer to the campus map, attached, or to the directional markings on the 

pavement. Staff is to notify administration if a safety need arises.  

https://www.mantecausd.net/Page/1583
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The interior doors to the office, staff lounge, and teacher work room will remain propped open to decrease use 

of handles by multiple parties.  A sign will be posted on the door of the teacher work room indicating that no 

more than two people may be in it at one time.  A sign will be posted on the door of the staff lounge indicating 

that no more than five (5) people may be in it at one time.   

There will be no large gatherings or large meetings.  Meetings and trainings will be held virtually, when 

possible.  Required trainings will include fewer than 10 staff members and use of the MUSD Self-Screening 

Protocol for Staff.  Collaboration will be done in grade level groupings in specified locations where social 

distancing can take place.  Individual Education Planning Meetings will be held virtually in Teams.  Regular 

safety drills will be conducted with staff only. 

Teachers are to be in their classrooms at 7:45 am so that Online Learning can begin promptly at 8 am.  It is 

important that teachers provide routines consistent with those that will be necessary in Phase 2 and 3.  The 

teachers’ workday ends at 3:15 pm. 

Teachers will monitor attendance/participation by maintaining a participation log and notify the Attendance 

Clerk if students show a pattern of not attending or there appears to be an increase in absenteeism in the class.  

The Attendance Clerk will communicate with the Vice Principal when concerns arise.  The Attendance Clerk 

and Vice Principal will also discuss student attendance bi-weekly. 

Items that are necessary for student instruction including textbooks/consumable workbooks and school supplies 

will be provided to students via a drive-through distribution process.  Any student who does not pick-up their 

items will be contacted by their teacher.  Administration will deliver items to students and parents who do not 

respond to phone calls or emails.  Kindergarten Orientation will take place on August 4th.  First through 8th 

grade drive-through distribution will take place on August 4th thru 7th. 

Facility Safety: 

Custodial staff will be cleaning high touch points daily, at a minimum. School Site Assistance (SSA) will be 

sanitizing high touch points daily, at a minimum. Employees are encouraged to disinfect their personal 

workspace throughout the day. Extensive cleaning will be triggered when an active employee or student has 

been identified with a confirmed or assessed likely case of COVID-19.  If a confirmed case of COVID-19 has 

been self-reported from an individual within a school/district community, the District’s Health Services 

department will work to identify any close contact of the confirmed case and assess the risk of exposure. After a 

24-hour vacancy, disinfecting of the area will begin as per public health guidelines.  While the scope of 

disinfecting will be based on the circumstance surrounding the extent the individual has been in specific areas 

of the campus, the area will be shut down until the comprehensive disinfection is completed.   

School closure will be recommended based on the number of cases, the percentage of the teacher/student/staff 

that are positive for COVID-19, and following consultation with the SJPHS officer.  School closure may be 

appropriate when there are multiple cases in multiple cohorts at a school or when 5% of the total number of 

teachers/students/staff are diagnosed as cases within a 14-day period. Administration will reach out to the 

Community Outreach Center for guidance on verbiage to send out to families and the community if a partial or 

total school closure is warranted.  If a partial or total school closure is warranted, families will be contacted and 

a swift transition to Phase 1 will occur.  

Signage will be posted throughout campus that indicates traffic direction, cleaned facilities, social distancing 

markers, etc. Office spaces will have plastic screening as a safety precaution to protect employees and campus 

visitors. Thermometers will be available in every classroom.  
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A hand-sanitizing station will be available in the front office.  Staff are asked to use restrooms in the same 

building as their classroom.   

Hand sanitizer or access to a sink with water and soap, and a bottle of sanitizing spray will be provided to each 

teacher.  Hand soap will be provided to classrooms that have sinks.  Teachers may refill their bottle of sanitizing 

spray in the teacher work room.  Sanitizing spray will also be available next to every copy machine. 

Individuals will cover their cough or sneeze with a tissue and then dispose of the tissue in the trash.  They will 

follow this with hand washing or using hand sanitizer. 

Staff and students are asked to completed the MUSD Self Screening Protocol located on the district website at 

https://www.mantecausd.net/Page/1583 as well as in the school office. If a teacher or staff shows any signs of 

illness or complains of any illness, they will immediately contact the office and/or site administrator. Students 

and staff are not to be at school if they show any symptoms of COVID-19 and may only return if they provide a 

negative test for SARS-CoV-2; or a healthcare provider has provided documentation that the symptoms are 

typical of their underlying chronic condition (e.g., allergies or asthma); or a healthcare provider has confirmed 

an alternative named diagnosis (e.g., Streptococcal pharyngitis, Coxsackie virus); or at least 10 days have 

passed since symptom onset with improvement of symptoms. Unless the Local Health Officer recommends 

otherwise, there is no need to exclude asymptomatic contacts (students or staff) of a symptomatic individual 

from school until test results for the symptomatic individual confirm a COVID-19 infection. Once individual 

has been identified as a confirm COVID-19 infection close contacts will be notified and recommended to be 

tested.  

 

The office will be responsible for providing each teacher’s classroom with a bin in front of the school office 

after August 7.  Teachers will ensure that any materials or supplies that need to be picked up by students or 

parents are placed in bins in front of the office prior to parent arrival.  Teachers are responsible for 

communicating with parents about items that need to be picked-up. 

Space in the gym will be provided for each grade level to have a duty-free lunch and grade level collaboration.  

Personal refrigerators and microwaves will be allowed as long as they are in good working order and do not 

show any signs that they would be an electrical fire hazard. 

After 4 pm, classrooms will be cleaned and sanitized by custodians.  Teachers and staff are asked not to be in 

their rooms after 4 without notifying the office and custodian.  If teachers and staff feel it is necessary to work 

during the weekend, they are required to notify the custodian and administrator so that their room can be 

cleaned on Monday morning. 

Phase 1.5:  

In Phase 1.5, only staff and students who are in the specifically scheduled cohort for that day of the week, or 

who are in need of Psychoeducational Assessment, may be on campus.  Safety protocols will continue to be 

implemented as in Phase 1 unless otherwise stated. 

New California Department of Public Health guidelines released on August 25th, 2020 allow for necessary in-

person support for small student cohorts needing specialized and targeted services. At the September 15th 

Board meeting, the Board of Education approved MUSD schools to implement this option for targeted and 

specialized student groups needing in-person support. 

Utilizing cohorts minimizes the number of people exposed if a COVID-19 case is identified in a child or 

instructional support provider of a particular cohort. A cohort is identified as a stable group of no more than 14 

children and no more than two supervising adults (or a configuration of no more than 16 individuals total in the 

https://www.mantecausd.net/Page/1583


4 
 

cohort) in a supervised environment in which supervising adults and children stay together for all activities 

(e.g., meals, recreation, etc.), and avoid contact with people outside of their group in the setting. 

The total number of students who will be invited to take part in in-person cohorts will not exceed 210 students 

or 25% of the total enrollment which was 838 as of September 16, 2020.   

Small student cohorts needing specialized and targeted services will begin on Monday, September 21, 2020.  

Arrival/Dismissal  

Arrival: Students will enter through the gate near the Kindergarten rooms. Upon arrival, students will remain 6 

feet apart. Students will be greeted by the 1-2 staff members who will provide supervision to the cohort and 

walk them to their respected rooms.   

Parent drop off: Parents are expected to drop their student off at the designated start time and to allow their 

student to walk, independently, to their respected gate.  Parents and visitors will not be allowed on campus.   

Safety: Students complete a self-screening test prior to arriving at school each day. In addition, students may 

receive a temperature reading upon campus/classroom entry by their teacher or designee using a touchless 

thermometer. Cohorts will maintain proper physical distancing, wearing a mask, cleaning, and other safety 

measures. Cleaning and wiping surfaces will be maintained between multiple students uses, even in the same 

cohort. And, at the end of each day. All classrooms are equipped with hand sanitizing stations or sink with soap. 

All MUSD staff is required to wear PPE. For more information regarding safety, visit our return to school plan 

at www.mantecausd.net/returntoschool. 

 

Students are not to be at school if they show any symptoms of COVID-19 and may only return if they provide a 

negative test for SARS-CoV-2; or a healthcare provider has provided documentation that the symptoms are 

typical of their underlying chronic condition (e.g., allergies or asthma); or a healthcare provider has confirmed 

an alternative named diagnosis (e.g., Streptococcal pharyngitis, Coxsackie virus); or at least 10 days have 

passed since symptom onset with improvement of symptoms. Unless the Local Health Officer recommends 

otherwise, there is no need to exclude asymptomatic contacts (students or staff) of a symptomatic individual 

from school until test results for the symptomatic individual confirm a COVID-19 infection. Once individual 

has been identified as a confirm COVID-19 infection close contacts will be notified and recommended to be 

tested.  

  

Students in all grade levels TK-8 are required to wear face coverings at all times, while at school, unless 

exempted. Parents may provide their student with a face covering at their discretion, however face coverings 

have been provided by the district to students (2 cloth) and employees (6 cloth and 2 disposable). 

The student will wash their hands using the portable hand-washing station or use hand sanitizer prior to starting 

the intervention. They will remain 6 feet apart and under no circumstances should the distance of student chairs  

be less than 4 feet from another student. Short-term exposures of less than 6 feet between students and staff are 

permitted (e.g., a teacher assisting a student one-on-one), but the duration should be minimized, and masks must 

be worn. 

Students will be provided with instruction on school safety related to COVID created by the Vice Principal on 

“Being Respectful, Being Responsible, Being Safe.”  

Students who arrive late will enter through the gate near the flagpole where an SSA will document their tardy, 

provide the student with a late pass and send them to their respected location.  

http://www.mantecausd.net/returntoschool
http://www.mantecausd.net/returntoschool
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Individuals will cover their cough or sneeze with a tissue and then dispose of the tissue in the trash.  They will 

follow this with hand washing or using hand sanitizer. 

If a student shows any signs of illness or complains of any illness, the supervising adult will immediately 

contact the office and send the student with an adult to the Health room which will be monitored by the vice 

principal or a school site assistant (SSA). While in the Health room, the SSA will wear a mask and gloves. They 

will take the student’s temperature, record it and fill out a brief form including the student’s name, the room 

he/she came from, as well as a brief list of the student’s symptoms.  The vice principal or office staff will 

communicate with parents or guardians regarding pick-up of their child. 

Restroom: Students are encouraged to use the student restrooms located in the 400 wing and will be supervised 

by an SSA.  

Playground and water fountains are closed. Students are recommended to bring their own bottle of water.  

Water bottles may be filled using the drinking fountain as long as supervision is provided by the adult staff.  

Lunch: A paper bag will be provided through Nutritional Services to each student during their lunch time. 

Students will eat their lunch in the classroom.  

Dismissal: When students leave, they will take any items they need for asynchronous learning. Students will 

exit through the gate near the Kindergarten rooms. Students will be supervised by the 1-2 staff members who 

will provide supervision to the cohort.  Upon dismissal, students will be encouraged to 6 feet apart or social 

distance as much as possible. 

During this time, staff are to attempt to keep students 6 feet apart.  Assistance in maintaining social distancing 

will be provided by SSAs and administrators.  

If students are not picked up in a timely manner, the SSA will radio the office.  A phone call to parents will be 

made by administration, stressing the importance of following the schedule and indicating that the student may 

lose their spot if it occurs again.  

When students have left, the staff will sanitize the area using Virex spray and a clean rag.  

 

Phase 2: 

On October 6, 2020, the Board of Trustees discussed and gave direction to move forward with Phase 2 of the 

Return to School plan, as conditions allow.  

Phase 2 of the Return to School plan will be implemented with intentional, staggered grade-level return. We 

will do this in a safe, responsible and controlled way. We plan to return to school buildings beginning 

November 2, 2020 with grades TK-3 (pending waiver approval and/or local conditions) and grades 11- 12 

(pending local conditions). Followed by grades 4-10 on November 16, 2020, with grades 4-6 (pending waiver 

approval and/or local conditions) and grades 7-10 (pending local conditions).  

Students in grades TK-6 will be assigned either a morning or afternoon in-person session daily with distance 

learning on Wednesdays (AM/PM).  

Students in grades 7-12 will be assigned in-person learning days and distance learning days Monday-Friday 

Both the AM/PM model and the A/B model maintain small and consistent class sizes.  
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These dates are subject to change based on local conditions and any changes to public health orders. Detailed 

information will be forthcoming including the choice to continue remote learning full time. 

In Phase 2, only staff and students who are in the specifically scheduled cohort for that day of the week, or who 

are in need of Psychoeducational Assessment, may be on campus.  Safety protocols will continue to be 

implemented as in Phase 1 unless otherwise stated. 

Insuring Health and Safety at Walter Woodward School 

Staff and students are to complete the MUSD Self Screening Protocol located on the district website at 

https://www.mantecausd.net/Page/1583 as well as in the school office.  

Students and staff are not to be at school if they show any symptoms of COVID-19 and may only return if they 

provide a negative test for SARS-CoV-2; or a healthcare provider has provided documentation that the 

symptoms are typical of their underlying chronic condition (e.g., allergies or asthma); or a healthcare provider 

has confirmed an alternative named diagnosis (e.g., Streptococcal pharyngitis, Coxsackie virus); or at least 10 

days have passed since symptom onset with improvement of symptoms.  

 

All individuals are required to wear faces masks and follow social distancing guidelines while moving about 

campus. Please refer to the campus map, attached, or to the directional markings on the pavement.  The interior 

doors to the office, staff lounge, and teacher work room will remain propped open to decrease use of handles by 

multiple parties.  Persons exempted from wearing a face covering due to a documented medical condition must 

wear a nonrestrictive alternative such as a face shield with a drape on the bottom edge. Staff exempt from 

wearing a face covering due to pedagogical or developmental reasons (e.g., communicating or assisting young 

children or those with special needs), a face shield with a drape (per CDPH guidelines) can be used instead of a 

face covering while in the classroom as long as the wearer maintains physical distance from others. Staff must 

return to wearing a face covering outside of the classroom. For staff that come into routine contact with others, 

CDPH recommends the use of disposable 3- ply surgical masks, which are more effective than cloth face 

coverings. This recommendation applies to staff not working with stable groups or cohorts, such as front office 

employees, instructional aides and others who travel to different classrooms.  

All students TK – 8th grade will be required to wear a mask or face covering. Parents may provide their student 

with a face covering or the school will provide one for them.  Face coverings will be provided by the district to 

employees and students unless a medical note is provided indicating otherwise. Other means of Personal 

Protective Equipment (PPE) have been supplied to the school site for increased safety measures. Staff 

individuals have access of $50 for additional PPE equipment of choice. Staff is to notify administration if a 

safety need arises.  

Participants in youth and adult sports should wear face coverings when participating in athletic activities, even 

with heavy exertion as tolerated, both indoors and outdoors. 

Activities where there is increased likelihood for transmission from contaminated exhaled aerosols such as band 

and choir practice and performances are permitted outdoors only. 

There will be no large gatherings or combining of classes for assemblies, field trips or rallies.  Fire, earthquake 

and other drills will be discussed and reviewed via video but will not be carried out due to the fact that they 

require students to be in close proximity or in large groups. 

Arrival/Dismissal 

Students will need to complete the self-screener at home prior to coming to school. Teachers may choose to 

take an additional student temperature upon entry to the classroom. Students will be allowed on campus at 7:45 

https://www.mantecausd.net/Page/1583
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am.  Students will be allowed on campus only for the duration of their scheduled school day, not before or after.  

Teachers are to be in their classrooms at 7:45 am so that students may go directly to their classrooms.  It is 

important that parents, teachers and students follow all scheduled times as much as possible.  

During arrival students will enter through the three gates in the front and walk to their classroom. SSA 

supervision will be provided to direct traffic and guide students to their classroom. 

Parent drop off: Parents are expected to drop their student off at the designated start time and to allow their 

student to walk, independently, to their classroom.  Parents and visitors will not be allowed on campus.  This 

includes the first day of instruction.  Administrators, Valley Community Counselor, and School Site Assistants 

will be available to support students who struggle with separation anxiety during the first days of in-person 

school. 

Students who arrive late will enter through the gate near the flagpole where an SSA will document their tardy, 

provide the student with a late pass and send them to class. 

Teachers will monitor attendance and notify the Attendance Clerk if students show a pattern of not attending or 

there appears to be an increase in absenteeism in the class.  Teachers will also take attendance in Q daily and/or 

by period.  The Attendance Clerk will communicate with the Vice Principal when concerns arise.  The 

Attendance Clerk and Vice Principal will also discuss student attendance bi-weekly. 

Upon entering the classroom, students will wash their hands, where sinks are available, or use hand sanitizer.  If 

more than one student enters at the same time, they will take turns leaving their desks to wash their hands.  

There will be no congregating at the sink. 

All classroom seating will be close to 6 feet apart and under no circumstances should distance between student 

chairs be less than 4 ft apart if 6feet of distance is not possible.  Students should be facing in one direction or 

away from each other.  Partitions and privacy boards may also be utilized. 

Students may bring only necessary items in their backpacks as no coat racks, cubbies or bins will be made 

available.  They will place jackets and outerwear on the back of their chair and their backpack next to their desk 

where they can easily access it.  Student supplies must fit in student pencil boxes.  Students are encouraged to 

bring a full water bottle with them each day as water fountains will be closed.  A water bottle will be provided 

for them upon returning to in-person school.  Students may also wish to bring a small, personal-sized bottle of 

perfume-free hand lotion to be used after handwashing or hand sanitizing.  Nothing is to be kept within the 

desk. 

During instruction, students will remain in their seats under no circumstances should the distance between 

student chairs be less than 4 ft. If 6 ft. of distance is not possible, it is recommended to optimize ventilation and 

consider using other separation techniques. Short-term exposures of less than 6 feet between students and staff 

are permitted (e.g., a teacher assisting a student one-on-one), but the duration should be minimized, and masks 

must be worn. Virex, a disinfected spray will be readily available for the teacher should he or she need to touch 

a student’s device or materials.  There will be no sharing of books through classroom libraries. Library books 

will be available on a request bases with the Library Media Technician.  There will also be no sharing of other 

textbooks or supplies such as student devices, pencils, or manipulatives. 

Students are encouraged to use the restroom during the 10-minute structured play provided to their class.  

Breaks will be staggered so as to avoid long periods of waiting.  Students and staff are encouraged to use the 

restrooms located in the same building as their classrooms whenever possible.  Break times will be monitored 

by School Site Assistants so that teachers may also take care of their personal needs.  Water fountains are 
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closed.  If used, outdoor playgrounds/natural play areas only need routine maintenance and will be used by one 

stable group at a time based on the playground schedule. 

During class time, only one student from any class will be allowed to go to the restroom at a time except in 

emergency situations where it will be stressed that students are to walk separately and keep their hands, feet and 

objects to themselves.  School Site Assistants will walkways and restrooms to encourage appropriate behavior 

and immediate return to the classroom after use of the facilities.  Upon returning to class, students will use hand 

sanitizer. 

Individuals will cover their cough or sneeze with a tissue and then dispose of the tissue in the trash.  They will 

follow this with hand washing or using hand sanitizer. 

If a student shows any signs of illness or complains of any illness, teachers will immediately contact the office 

and send the student to the health room which will be monitored by the vice principal or a school site assistant.  

The vice principal or office staff will communicate with parents or guardians regarding pick-up of their child. 

Student breakfasts and bag lunches will be delivered to classroom prior to dismissal.  Teachers will distribute 

breakfast and lunch to students before dismissal. A 10-minute structured play will be provided by the SSAs.  

Teachers will be provided with a separate location for a duty-free lunch and grade level collaboration.  These 

locations will be set-up for teachers to eat lunch while allowing them to sit 6-feet apart.   

Prior to dismissal, students will pack up their belongings.  All items brought to school by a student will be taken 

home by them at the end of their scheduled school day.  Students will take turns washing their hands or using 

hand sanitizer before leaving the classroom. 

During dismissal students will be dismissed at the respected locations (see attached map). 

Under supervision of the SSAs and teachers, students will walk to their respective dismissal location, observing 

social distancing guidelines of 6 feet between students if possible.   Parents are expected to pick-up their 

students promptly at dismissal unless the student is walking or attends Kids Zone. 

Teachers will ensure that any materials or supplies such as whiteboard markers, rulers, etc. used by each group 

of students is put away until it can be sanitized.  A new, separate set of materials and supplies are brought out 

for the new group the following day. 

Classrooms will be cleaned and sanitized by custodians, daily.   

 

 

 

 

 

 

 


